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About Next Horizon

CFO Magazine

• Long History of China-based Outsourcing 
(former Ernst & Young, Accenture, 
Capgemini, KPMG, Atos Origin, EDS, and 
McKinsey executives).

• Offices in Hong Kong, Macau, Singapore, 
Sydney, Auckland, and Guangzhou.

• Sample Clients Include:
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Introduction – Turn-Key Expense Claims™ 

1997 Microsoft Corporation launches MS Expense to enable 79,000 employees to submit expenses reports 

over the Web from any location at any time.

Microsoft uses MS Expense to manage USD 210 million in expenses and more than 200,000 expense 
reports per year.

Microsoft builds local currency and tax rules into MS Expense templates for 80 countries and adds 
functionality to allow electronic upload of American Express Corporate card data.

2007 Next Horizon becomes first service provider to license MS Expense for commercial use.

Next Horizon adds scanning and imaging functionality to MS Expense and offers a hosted employee 
expense claim processing service.
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What is Turn Key Expense Claims™ ?

• The MS Expense application bundled with imaging and compliance services from Next Horizon.

• A flexible service priced on usage, with prices ranging as low as US$ 0.50 per expense claim.

• A tool that allows:

1. Claimants to submit expense claims over the Web from any location at any time.

2. Approvers to view supporting receipts and approve claims over the Web from any location at any time.

3. Next Horizon to perform 100% audit of claims against your company policies and flag exceptions.  



Economics  – Variable Pricing on Actual Expense Claim Volumes.
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Pricing Principles:

• No upfront cost;

• Transaction Pricing;

• Volume Discounted;

• No minimum volume;

• Custom interface costs 
can be amortized in 
price;

• Baseline Billing in 
Advance with “true-up” 
rebate in following 
month.



How it Works - Next Horizon Processes Documents and Client Approves.

Next Horizon 
Accounting Center

(China)

Step 1: Client personnel incur business related 
expenses and submit expense claims along with 
supporting documentation.

Step 5: Next Horizon staff review, reconcile, 
and post all approved payments to payables 
ledger for further processing.

Notes:

1) Interface with payroll and pay slips.

2) Bank payment system interface not shown.

3) Corporate card administration.

Approver

Approver

Step 4: Client Approvers 
review on-line expense reports 
and approve as needed.

Next Horizon
Scanning Location

(Hong Kong)

Approver

Step 2: Next Horizon staff scan supporting 
documentation to the expense claim workflow and 
archive hardcopies per client / legal requirements.

100% Audit 
to Client 

Policy

Step 3: Next Horizon staff 
perform 100% audit and 
highlight exceptions to policy.
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How it Works – A Simple and Flexible Web-Based Tool.

http://www.nexthorizon.com/nexthorizon/msexpense

• Web Based System
Claimant or Approver can 
access the system 
anytime or anywhere with 
Internet connection.

• User Friendly Interface
Claimant can download a 
simple excel-based claim 
form template from the 
web and save for future 
use.  Workflow rules are 
flexible.

• Document Imaging and 
Auditing
Next Horizon scans and 
makes available all 
receipts and performs a 
100% review against your 
company policy.
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How it Works – Overview of Workflow Logic.

Claimant

Next Horizon 
Processing 

Center

Approver
A

Next Horizon 
MS Expense 
Workflow

Claimant

• Download and submit the 
claim form via MS 
Expense;

• Mail original documents to 
Next Horizon Processing 
Center.

Next Horizon Team

• Scans image;

• Matched supporting 
documents to claim;

• Reviews claim against 
policy;

• Pass to Approver if no 
discrepancy found.

Approver

• Approves or rejects claim.

Approver
B

Payment 
Team

Pass

Check Policy Compliance
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How it Works – Overview of Hardcopy Document Flow.

Scanned Image

Expense Mailer

Company Expense 
Policy

Hardcopy
Receipts

High Volume Scanner

MS Expense Claim

Document Archive

Hardcopy
Shredded or Stored

(Per Client Instructions)
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Approving An Expense Claim



How it Works – Approver Receives E-Mail Summary of Expense Claims.
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How it Works – Approver Receives E-Mail Summary of Claims.
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Approver can click this 
link to go to MS Expense.

For example, Mickey 
Austin submitted a HKD 
claim related to a May 
T&E. 



How it Works – Approver Logs In To Next Horizon Expense Portal.
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Log-in banner can be customized 
with Client Logo. 



How it Works – Approvers Can View Claims and Receipts On the Web.
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Approver can click this link to 
review expense claim details. 



How it Works – Approvers Can View Claims and Receipts On the Web.

Page 14

Approver can click this button to 
review the supporting receipts. 



How it Works – Approvers Can View Claims and Receipts On the Web.
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Images scanned by Next Horizon 
are indexed for full archive, 
search, and retrieval functionality.
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Creating An Expense Claim



How it Works – Claimant Downloads Excel Claim Form From The Web.

http://www.nexthorizon.com/nexthorizon/msexpense 

Claimant fills in user 
name and password and 
selects ‘log-in’.

This portion of Web address can be customized for client name (e.g., ABC Company).
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How it Works – Claimant Downloads Excel Claim Form From The Web.

Claimant selects 
“Report template” .

Claimant selects 
proper template for 
his or her location 
(e.g., “HK template”/ 
or “Macau template”, 
etc.)
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How it Works – Claimant Uses Simple Excel Form Each Month.
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Once downloaded, Excel claim 
form can be saved and re-used 
each month (or a new one can be 
downloaded anytime from the 
web).

Form can be customized using client logo.

When complete, claimant uploads form to Next Horizon 
Expense Portal for approval.


